
Building Your 
Brand Like a Pro, 
with Canva
Brought to you by iHutto.com



I built an entire online business using only three 
tools:

1) WIX 
2) Google Docs
3) Canva

Today, we are going to cover Canva and all the 
useful ways you can use it to build your business 
online.

Canva for your business.
In this training edition, you’ll learn how to create a professional logo, social media posts, and flyers 
using Canva. We are not affiliated with Canva, we just know how to use it and want to help you learn the 
same.

➔ LOGOS
Create a logo like the pros do!

➔ SOCIAL MEDIA
Give your social media a little flare!

➔ FLYERS
Create professional flyers to print or share on social media!

➔ BONUS
A cheatsheet to get you started! 

 



Lesson
One
(logos)



➔ Company Logo
Brand your business with a company logo and feature on everything! 

➔ Other Logos
If you are a non-profit organization or school, you may have different 
campaigns that need different logos. Canva can help you with that.

FYI: A paid subscription will allow you to save the logo on a transparent 
background. 

 

Tip

Don’t have a logo for your 
business? Even if the only 
employee you have is you, 
a logo is needed. Create a 
logo on Canva. Be sure to 
create a white logo and a 
black/color logo so you’re 
able to use it on a variety 
of backgrounds.

Create your own logo.
The iHutto logo was designed on Canva! First things first, no matter how big or small your 
business is, you should have a logo. Now, you don’t have to pay a hefty fee up front in order to 
brand your business. 



Canva is a 
user-friendly 
platform that 
allows you to 
search easily for 
the template you 
want to create. 

Just like Google, 
use the search 
bar to find 
templates you are 
looking for.

TASK: Search for 
“Logo” template.



Choose from 
pre-formatted 
templates.

TASK: Click on a 
logo template. 
Highlight the 
wording.  Enter 
your business 
name. 



You can still 
customize a 
pre-formatted 
template. Change 
the font, the 
background color, 
and more.

TASK: Change 
background color 
or font color. 
Download as png 
from top right 
corner.



You can change 
the font by 
choosing from 
hundreds of fonts 
on Canva.

TASK: Change the 
font by 
highlighting it and 
selecting from the 
dropdown box of 
fonts available. 
Some fonts are on 
paid 
subsrcriptions.



No matter the 
design or 
template you are 
working from in 
Canva, you can 
choose to save it 
in any format you 
may need.

TASK: Download 
as png or jpeg for 
photo format 
from top right 
corner. You can 
also save as pdf.



Lesson
Two

(social media)



➔ Social Media Posts
Brand your business with a company logo and feature on everything! 

➔ Animated Videos
If you are a non-profit organization or school, you may have different 
campaigns that need different logos. Canva can help you with that.

FYI: A paid subscription will allow you to access even more templates, photos, 
and elements than you see on the free plan.

 

Tip

Don’t have a logo for your 
business? Even if the only 
employee you have is you, 
a logo is needed. Create a 
logo on Canva. Be sure to 
create a white logo and a 
black/color logo so you’re 
able to use it on a variety 
of backgrounds.

Enhance your social media.
The iHutto logo was designed on Canva! First things first, no matter how big or small your business is, 
you should have a logo. Now, you don’t have to pay a hefty fee up front in order to brand your 
business. 



Let’s talk about social 
media.

Search “Social Media” 
in the search bar from 
the home page. You 
will find a couple of 
options:

● Regular Post
● Animated Post 

Use either for your 
tasks in this section.



Canva will 
populate social 
media templates 
for you to choose 
from. 

Tip: You can click 
on any one of 
them. If you’re 
not happy with it, 
you can easily 
change it at any 
time. 

You will 
customize the 
template with 
your own details.



Canva has filtered 
templates for you in 
different categories 
but, you can simply 
scroll through them all 
to see what jumps out 
at you. You can also 
use the search bar if 
you have something 
specific in mind.

Don’t worry. You can’t 
mess this up. 

FYI: You can undo anything



Canva gives you access to 
millions of photos that you 
can use on your 
design for FREE!

Tip

Upload your company 
logo for use on graphics 
and documents you 
want to create in Canva. 
Branding your business 
is important. 



Use the search 
bar to search 
Canva photos.

Simply drag and 
drop the photo to 
the section you 
want it to appear. 

Want to use 
your own 
photos? Upload 
them here.

Drag and drop

Change the background color here

Tip

Want more photo 
options? Check out 
free photos on 
Unsplash.com. 
Upload to Canva 
and use on your 
design.



For animated social 
media posts, select 
Animated Social 
Media as the 
template you want to 
work from. 



Lesson
Three

(flyers)



Now there is a way for you to create a great flyer for print AND to share 
on social media as a photo! 

➔ How to Create a Flyer
Choose from hundreds of flyer templates to create a 
professional-looking flyer!

➔ What Format to Save In?
You can save for print or to share on social media! 

Tip

Don’t have a logo for your 
business? Even if the only 
employee you have is you, 
a logo is needed. Create a 
logo on Canva. Be sure to 
create a white logo and a 
black/color logo so you’re 
able to use it on a variety 
of backgrounds.

Create stunning flyers.



This awesome platform 
makes it easy to save your 

FLYER as a PDF or a 
JPEG.

Tip

Sharing your flyer on 
social media just got a 
lot easier. 

You will no longer have 
to scan in a flyer just to 
share it with your 
followers. 



Now, onto flyers!

Use the Flyer 
template for your 
task in this section.

You can search flyers 
in the search bar or 
click on the flyer icon 
from the home 
screen.



Just like the other 
templates, if you 
decide to change 
anything, it’s easy to 
do. Start with a blank 
template to get 
started.



Let’s say you are 
looking for a flyer 
design that is pet 
related. You would 
simply type pet into 
the search bar and 
Canva will show you 
the pet related flyer 
templates. 



Once you’ve selected 
a template, begin 
editing it with the 
information you want 
to show on your flyer.

Simply highlight the 
words and/or delete 
fields you don’t need. 
You can also change 
the font style, size, 
and colors. 

Replace the picture 
with your own!



You can also: 

● Resize templates
● Name templates
● Download in 

different formats
● System saves 

templates every few 
seconds

● Upload your own 
jpeg or png files

● Create folders 
● Create a team to 

share designs
● And more!
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Tip

Save your flyer as a PDF 
for printing and save as a 
JPG for sharing as a 
social media post (or 
photo). The format will 
not be changed. It will 
look just like your print 
flyer! 



Accidentally close 
the window you 
were working on? 

Get back to your 
designs easily 
from the home 
screen at any 
time. 

Just click on All 
Your Designs.



Cheat Sheet: 

Templates: Choose from 

templates to get started

Photos: Canva provided photos

Elements: Add shapes, photo 

boxes, & more

Text: Choose fonts here

Videos: Canva provides 

pre-set videos to customize

Background: Change the 

background of any design

Uploads: These are your 

uploads to use on designs

Folders: Stay organized

And More!

File Name

Use this row to: 

● Change fonts
● Size
● Font Color
● Bold
● Italic
● Underline
● Alignment
● Making all caps
● Bullet Points
● Spacing

This nifty tool 
allows you to 

make 
backgrounds or 

photos more 
transparent.

Duplicate 
page here.

Auto Save Download 
as the file 
type you 
want here



There are many more aspects of Canva that you may 
want to learn. Be sure to follow iHutto on Facebook 
so you can be notified of new lessons.

➔ I hope you found these Canva tips useful and that you’ll be on your way to designing 

professional graphics and more! 

➔ For more (free) marketing tips, go to www.iHutto.com/businesscenter

Stay in touch.


